Tenant Improvement Scope of Service
Tenant Responsibilities


1. Client shall provide contractor with access to present & future office spaces as well as electronic drawings (if available).  
2. Client further agrees to render decisions as expeditiously as necessary for the orderly progress of contractors work.
3. Client will review lease agreement for any tenant improvement allowances provided by owner.

4. Client will determine services provided by owner such as electrical and mechanical systems.

5. Client will provide Contractor with any existing building standards such as finishes, deliveries, dock use, elevators, security, etc.

6.  Tenant will provide owner any design documents requiring owner approval.
Design/Architecture
Scope of Work
Compensation for Services

1. Fees for design services to be provided by Contractor are based on $0.000 per hour for ??? hours.  Total fee is ????? Dollars ($0.00), and will be billed on an hourly basis, up to but not exceeding the contract amount. 
2. Plus Applicable tax 

Interior Design/Architectural Services
1. Programming Phase

a. Review existing architectural plans.

b. Review budgets, project goals, project priorities and standards.

c. Establish a time line and schedules.

d. Interview key personnel to determine project requirements.

2.   Schematic Design Phase

a. Field verify existing conditions.

b. Develop preliminary layouts for typical offices, workstations, conference rooms, support spaces and public spaces.

c. Provide a block plan determining departmental adjacencies.
d. Preparation of schematic furnishing selections and plans based on the results of the design program. Plan shall indicate location of walls for most functional use of space. 
e. Selection of coordinated color schemes for interior finishes and furnishings. All materials shall conform to the architectural concept of the building.

f. Development of preliminary architectural details, concepts and millwork.
g. Prepare preliminary budget estimates of construction and furniture.

h. Hours are based on providing a layout and two revisions.

3.  Design Development Phase

a. Supply furniture or finish samples to allow for Owner evaluation.

b. Prepare furnishing and finish plans after Owner review and input. 

c. Determine lighting, phone, data and communications locations and requirements in relation to furniture layouts.

d. Prepare architectural details, concepts and millwork plan.
e. Prepare presentation boards illustrating color and finish selections, furniture selections, window treatments, etc.

f. Revise and update budget estimates of construction and furniture.
4.  Document Phase

a. Finalize drawings, specifications and schedule requirements, for the fabrication, procurement, shipment, delivery and installation of all furnishings, window treatment, and accessories.
b. Written specifications for all selections listing manufacturer’s product numbers, descriptions, quantities, sizes and finishes.

c. Prepare building finish schedule.

d. Finalize architectural details, concepts and millwork in conjunction with architectural services.

e. Submit final proposal.

1. Installation Phase

a. Review and approve shop drawings and/or sample submissions.

b. Provide schedule detailing regarding delivery, installation and assembly of furnishings.

c. Make site inspections to review quality and progress of the work.

d. Process any change order information to complete as built drawings.

e. Review the completed installation to determine conformity with the design concept.

f. Prepare schedule and monitor of punchlist.

Fees
1. Reimbursable expenses are in addition to compensation for basic and additional services and will be charged at cost. Reimbursable expenses include all costs incurred by the interior designer and/or consultants in the interest of the project, as outlined below:

a. Authorized out-of-town travel and long distance communications.

b. Reproductions and blueprints beyond the three sets included in base bid.  

c. Postage and handling of drawings, specifications, and other documents.

d. Photography, renderings, models, samples and mockups requested by owner.

e. Additional insurance coverage requested by the owner in excess of normal BSI limits.

2. Should scope of project change; design hours will be adjusted and submitted to client for approval prior to proceeding.

Terms
1. The original plans developed and provided under this Agreement are and shall remain the property of Contractor.  You are permitted to retain copies of your information and reference in connection with your use and occupancy of facilities covered by this agreement.

2. Contractor’s performance shall be excused and shall not be liable for any loss of damage resulting from delay or failures to perform due to any consequences, direct or indirect, of events beyond our control.

3. In no event shall Contractor be held responsible for special or consequential damages arising from, connected with, or incidental to the services herein described.  Liability of Contractor in any and all other categories and for any and all cases, shall, in the aggregate, not exceed the fee charges for the services described herein.

4. Contractor will incorporate local and International Building Code along with ADA requirements in our design.
Design Exclusions unless otherwise stated:

1. Architectural fees and contract documents.

2. State, local, building permit, plan review and/or occupancy permit.
3. Premium pay, work to be performed during normal working hours.

4. Barrier free work including any and all allowances for ADA upgrades that may be required to bring building into code compliance outside of items listed in specific inclusions.
Construction Services (with example of scope of work per CSI format)
Compensation for Services

Total fee is ????? Dollars ($0.00)

Plus Applicable tax 

Scope of Work

General Conditions-Division 1
 Project Management & Onsite Coordination

Deliveries & Material Handling

Daily & Final Construction Cleaning

Dumpsters

General Building State, Local, Occupancy Permits 
Demolition-Division 2
Material Handling & Dumpsters

Remove & Dispose of Section of Existing Precast Mezzanine Plank for New Stair System 

Remove & Dispose of Existing AL Window at the North, Enlarge Precast Opening for New Door 

Prepare Subgrade for New Sidewalk & Stoop Including Stone Base at New North Entrance 

Remove & Dispose of Existing Metal Mezzanine Railings & Connectors 

Remove & Dispose of Existing Drywall Walls, Ceilings, Soffits

Remove & Dispose of Existing Suspended Ceiling Systems

Remove & Dispose of Existing Ceiling Tile Only at Office Toilet Rooms

Remove & Dispose of Existing Casework, Vanity Tops, Shelving, Window Sills

Shop Toilet Rooms to Remain As Is

Remove & Dispose of Select Wood, HM. AL Doors, Frames, Hardware 
Some HM Frames & Wood Doors to be salvaged for Reinstallation

Remove & Dispose of (2) Hollow Metal Double Frame & Doors in CMU Walls

Remove & Dispose of All Door Hardware

Remove & Dispose of Existing Carpet & Resilient Flooring & Base

Remove & Dispose of Existing Ceramic Floor, Wall, Base Tile

Shop Toilet Rooms to Remain As Is

Remove Existing Toilet Partitions & Accessories

Toilet Partitions & Some Accessories to be salvaged for Reinstallation

Shop Toilet Rooms to Remain As Is

Remove & Dispose of Existing Slatewall & Ceiling Systems

Remove & Dispose of Existing Wall Covering

Remove & Salvage Existing Motorized Projection Screen in Lunchroom

Remove & Dispose of Existing Window Treatments

Concrete & Masonry-Division 3/Division 4
Pour New Pan Stairs & Landings
Pour New Concrete Sidewalk & Stoop at New North Entrance 

Provide CMU Infill at Existing Walls from Door Assembly Removal 

Landscaping around New Sidewalk
Steel-Division 5
Structural Steel Modifications as Required at New Stair System & North Entrance
Furnish & Install Metal Pan Stair 

Furnish & Install Custom Railing at New Stair System 

Modify Existing Mezzanine Railing at South for Access from the Shop to Equipment that will remain AND at the top of the South Stair so that items can be forklifted to the 2nd Floor if needed 

Rough Carpentry-Division 6
Fire Treated Blocking for Door Systems & Casework

Fire Treated Panels for Electrical & Phone Systems

 Finish Carpentry –Division 6
Furnish & Install Custom Cladding at Furniture Reception Desk 

Furnish & Install Custom Casework - Plastic Laminate Cabinets with CORIAN C or Equal Tops

1st Floor - Base Cabinets & Island

2nd Floor - Base & Upper Cabinets  

Furnish & Install Custom Lunchroom Casework - Plastic Laminate Cabinets with CORIAN C or Equal Tops

Base & Upper Cabinets at Sink Areas

Bar Height Base Cabinet Island for Seating

Center Base Cabinet & Full Wall Countertop Computer Area at West Wall

Furnish & Install Custom Vanity Tops with integral bowls and with Privacy Panels at Toilet Rooms - CORIAN B or Equal  

Furnish & Install Custom Window Sills - CORIAN B or Equal  

Furnish & Install Custom Casework at Copy/Mail Areas - Plastic Laminate Cabinets & Tops

Furnish & Install Custom Coat Closet Shelving & Pole Systems - Plastic Laminate

 Doors/Frames/Hardware-Division 8
Reinstall (1) Existing Hollow Metal Frame & Wood Door with New Hardware Including Sidelight Frame - At IT Office

Reinstall (1) Existing Hollow Metal Frame & Wood Door with New Hardware - At Understair Storage

Furnish & Install New Hollow Metal Frames with Full Lite Wood Doors & Hardware at Private Offices in 2nd Floor Buildout

Furnish & Install New Hollow Metal Frames with Wood Doors & Hardware at other Rooms in 2nd Floor Buildout

Furnish & Install New Hollow Metal Frames with Double Full Lite Wood Doors & Hardware at Training Rooms

Furnish & Install Custom Window Frames at New Mezzanine Wall to Overlook the Shop - Locations per plan, Each Pane 5'x5'

Existing Hollow Metal Doors & Frames leading to Shop to Remain

Furnish & Install New 626 Chrome Door Hardware Throughout

Windows/Glass-Division 8
Modify Existing Entrance Transom, Remove Triangular Framing & Glazing, Square off System

Furnish & Install New Tempered Glazing at Reinstalled Sidelight & New Windows

Furnish & Install New North Entrance Door & Interior Airlock System

Furnish & Install New Unframed Mirrors Above New Toilet Room Vanity Tops

Glazed Wall Systems-Division 9
Furnish & Install Custom 3/8" Glazed Wall Systems

Furnish & Install Sliding Doors with Hardware at Conference Rooms and 1st Floor Hallway

Furnish & Install Swing Door with Hardware at the Campsite

Door Hardware Allowance of $4,000 Included

Steel Stud/Drywall Systems-Division 9
Furnish & Install 3-5/8" stud, 25Ga. 24"O.C. Insulated Partitions., 5/8"DW 1 layer 2 side to Deck at Exposed Ceiling Areas & Just Above Suspended Ceilings at Other Areas

Furnish & Install 3-5/8" stud, 25Ga. 24"O.C. Insulated Partitions., 5/8" MR DW 1 layer 2 side to Deck at Wet Walls of Toilet Rooms

Furnish & Install 3-5/8" stud ceilings with 5/8" DW Soffits & Ceiling Systems

Furnish & Install 1-1/2" Z furring studs and 5/8" DW at Exposed Columns

Furnish & Install 1-1/2" Z furring and 5/8" DW at 1st Floor Office Area Exposed CMU & 2nd Floor Exterior Precast Walls

Laminate 5/8" DW at existing unfinished walls where ceilings are to be exposed AND under the South Stair on the Shop Side 

 Acoustical Systems-Division 9
Furnish & Install ARMSTRONG 2x2 VCSR ceiling, 15/16" grid at Toilet Rooms  

Furnish & Install ARMSTRONG 2x2 DUNE ceiling, 15/16" grid  

Furnish & Install CUSTOM 2'x6' Panel Acoustical Ceiling System with Axiom Trim

1st & 2nd Floor Worklounges

Entrance to 1st Floor Training Room

Stair Tower & 2nd Floor Lounge

Furnish & Install CUSTOM 2'x4' Panel Acoustical Ceiling System with Axiom Trim

1st & 2nd Floor Open Office Areas

Furnish & Install CUSTOM (10'6x10''6, 9'6x9'6, 8'6x8'6) Panel Acoustical Ceiling Systems with Axiom Trim at Random Heights in the Lunchroom

Furnish & Install CUSTOM Hexagon Panel Acoustical Ceiling Systems with Axiom Trim  

2nd Floor Open Lobby Ceiling 

2nd Floor Hallway

1-1/5" TECTUM Insulation Attached to Existing Exposed Ceiling Structure

Ceramic Tile-Division 9
Furnish & Install Ceramic Floor, Base, & Wet Wall Tile to Ceiling Height at Toilet Rooms (Allowance of $10/sf Material Cost Included) 

Furnish & Install Ceramic Tile Backsplash at Lunchroom & Worklounges with Sinks & Upper Casework (Allowance of $15/sf Material Cost Included) 

Resilient & Carpet Flooring-Division 9
Prepare Existing Substrate for New Carpet Tile

Furnish & Install Carpet Tile (Allowance of $25/sy Material Included)

Furnish & Install Walk Off Carpet Tile (Allowance of $40/sy Material Cost Included)

Furnish & Install 2-1/2" Vinyl Cove Base at Stained Concrete

Furnish & Install 2-1/2" Vinyl Straight Base at Carpet Tile

 Resinous Flooring-Division 9
Provide Custom Polished Concrete Flooring Systems over Approx 6,000sf (LA Crystal)

Remove Remaining Flooring Mastic & Thinset

Fill Control Joints with 100% Polyurea Filler

Polish Concrete Using Planetary Grinders, Diamond Tooling, & High performance Vacuum Systems

Mechanically Grind/Polish Including all steps to create a Final High Sheen 3,000 grit Finish

Color Dye Approx 3,000sf with One Standard Dye Application, Color TBD

Provide Stain Guard Protectant with Microfiber Applicator 

Patch & Repair Unforeseen Concrete Conditions 
Hand Prepare & Polish New Concrete Steps & Landings

Painting/Staining/Wallcovering-Division 9
Prepare & Provide (2) Coats Paint to Drywall Surfaces

Prepare & Paint Existing Structure, Ceiling Insulation, Ductwork, Conduit, Etc

Prepare & Paint New & Existing Hollow Metal Doors & Frames

Touch Up Stain at Existing Wood Doors

Prepare & Stain New Wood Doors

Furnish & Install CUSTOM Wall Treatment at Lobby & Stair Walls
Prepare & Paint Exposed Metal at New Stairs

Prepare & Electrostatically Paint Existing Office Toilet Partitions (DK Electro)

Prepare & Electrostatically Paint Interior of Existing AL Door & Window Framing (DK Electro)

Toilet Partitions & Accessories-Division 10
Provide for Toilet Rooms: Toilet Paper Dispensers, Automatic Paper Towel Dispensers, Code Compliant Grab Bar Assemblies, Automatic Liquid Soap Dispensers, Coat Hooks, Code Compliant Room Signs, & Surface Mounted Paper Towel/Waste Units (Some Items Reused)

Furnish & Install Metal Coated Toilet Partitions at New Toilet Rooms to Match Existing Style

Fire Extinguishers-Division 10
Furnish & Install Compliant Semi-Recessed Fire Extinguishers & Cabinets

Lockers-Division 10
Furnish & Install LYON Standard Single Tier Metal Lockers 12"x12"x72" with Hook and Shelf & Hardwood Benches at the New Locker Area in the Shop

Custom Signage-Division 10
Furnish & Install Custom Room Signage at Existing Sidelights of Private Offices & New Door Glazing at Training Rooms

Furnish & Install Custom Window Film at 50% of Conference Room Glazed Systems 
Furnish & Install Custom Signage at other Rooms  

 

 Window Treatments-Division 12
Furnish & Install Manual shade system at Perimeter Windows
Appliances-Division 11
Furnish & Install GE Stainless Steel Appliances

(2) Full Size Refrigerators

(4) Undercounter Refrigerators

(5) Countertop Style Microwaves

(1) Undercounter Drawer Microwave

(1) Dishwasher

Furnish & Install (4) Ice/Water Dispensers

Vending Equipment, Coffee Makers, Beverage Dispensers - Not Included

AV Systems-Division 11
Reinstall Existing Projection Screen at Lunchroom

Projector at Lunchroom - Not Included

TV's & Other AV Systems & Components - Not Included

Fire Protection-Division 21
Provide Design Build Modifications to Existing Fire Protection System Including Permits

Modify Head Locations & Types as Required based on Wall & Ceiling System Changes

Provide & Relocate Upright Heads at Exposed Areas with Ceiling Clouds

Provide New & Relocate Heads in Suspended Ceiling Systems

Relocate Branch Lines as Required

Plumbing-Division 22
 Provide Design Build Modifications to Existing Plumbing System Including Permits 

Low-Flow Toilets & Flush Valves

Faucets at Toilet Room Vanities

Update Systems for Code Compliance
Provide New Stainless Steel Undermount Sinks with Faucets at Worklounges & Lunchroom

HVAC-Division 23
Provide Design Build Modifications to Existing HVAC System Including Permits 

Provide Ductwork, Supply, & Return Grilles Including System Control/Zoning & Exhaust Systems as Required

Relocate Supply & Return Ductwork for New Stairs

Relocate (2) Existing VAV boxes, (71) Grilles, Tstats for New Layout

Replace (12) Grills

(1) New 3 ton RTU for Stairs & Work Lounge Area

(1) New 10 ton RTU with VAV box control for 2nd Floor

Convert (1) Existing 7.5 ton RTU to a VAV Unit to serve the 2nd Floor

(13) New VAV cooling only boxes

(87) New Grills  

(1) New PRV with Roof Curb for New Toilet Rooms

(5) New Electric Wall Heaters

Complete System Balancing

Electrical Systems-Division 26A/26B
Provide Design Build Modifications to Existing Electrical Power Systems Including Permits 

Reuse Existing Floorboxes for New Systems Connections 

Provide Design Build Modifications to Existing Fire Alarm System Including Permits 

Provide Phone & Data Systems Rough In

Provide Connections to New & Existing Mechanical Systems 

Provide Design Build Modifications to Existing Lighting & Emergency Systems Including Permits

Light Fixture Allowances:
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